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TIpaBusia oGMeHa IeJIOBBIMU NOAApKaMu

¥ 3HAKaMH JIeJI0BOr0 TOCTEIIPUUMCTBA
B MAOY COLL Ne10 ¢ yanybnenHvim uzyyeHuem omoenbHbix npeomemos

1. O6Gune MoI0XKEeHUs

1.1. TIlpaBuia oOMeHa [ENOBBIMH [OJapKaMH M 3HaKaMH JIeJI0BOIo
rocrenpuuMcTBa B MAOY COLL Nel(Q c yanybneHHolM usyueHuem OmoenbHbix
npeomemos (nanee - IlpaBuna) pa3paOoTaHBl B COOTBETCTBHM C IOJOXCHHAMH
Koncturymun Poccuiickoit ®enepaunu, denepanpHoro 3akoHa ot 25.12.2008
Ne 273-®3 O npoTHBOAEHCTBHHM KOPPYNUHH» ¥ NPUHATHIMH B COOTBETCTBHH C
HUMH WHBIMH 3aKOHOJATEIbHBIMHU U JIOKAJIbHBIMH aKTaMH. '

1.2. IlpaBuna OmpenessiOT €IHHBIE I BceX PaOOTHHUKOB YUpeKICHHS
TpeGOBaHMA K TapeHUIO H NPHHATHIO [EJIOBBIX MTOJapKOB.

1.3. VupexmeHue MOLIEP)KUBAeT KOPIOPATUBHYIO KYJBTYpY, B KOTOpOH
JIeNIOBBEIE TIOJApKH, KOPIOPATHBHOE TI'OCTENPHMMCTBO H IPEICTAaBHUTEIbCKUE
MEpOIPHUSITUS. PACCMAaTPUBAIOTCA TOJBKO KaK HMHCTPYMEHT JUIA YCTaHOBJIEHMS
¥ IOJep/KaHUs JeJOBBIX OTHOLIGHHH M KaK MpOsBIEHHE OOLIENPUHATOH
BEJKIMBOCTH B XOJ€ JesITeNbHOCTH Y UperkIeHHUS.

1.4. VYupexgeHHe HCXOAMT M3 TOr0, YTO MIOJTOBPEMEHHBIC JEIIOBBIC
OTHOILIEHHS OCHOBBIBAIOTCS HA JIOBEPHH ¥ B3aUMHOM yBaKeHHH. OTHOLIECHHUS, TIPH
KOTOPBIX HApyIIAeTCsl 3aKOH M IPHMHLMUIILI JEI0OBOH ITHKH, BPEIAT peIyTaluH
VypexIeHHs M 4eCTHOMY WMMEHH ero pabOTHHKOB, M He MOryT O0ecreduTsh
YCTOWYMBOE JOJITOBPEMEHHOE Pa3BUTHE YUpPeK/eHHs. Takoro posa OTHOIICHHS HE
MOTYT OBITH IPHEMJIEMBI B IIPAKTHKE PaOOThI YUpeiKICHHS.

1.5. JlefictBue [IpaBui pacpocTpaHseTcst Ha BceX pabOTHHKOB Y YpeKACHHUS,
BHE 3aBHCHMOCTH OT YPOBHS 3aHUMAEMOMH JODKHOCTH.

1.6. Jlannble [IpaBuia npeciaeayer clieyroLIHe [en:

- obecrieyeHne €OUHOOOpPA3HOTNO TMOHMMaHUA POJIH M MeCTa [IeNOBBIX
TIOJapKOB, J€JOBOTO TOCTENPHUMCTBA, MPENCTABUTENLCKHUX MEPONPUSTHH B
JIETIOBOM TIPAKTHKE YUpEXKIECHHUS,

- OCYILECTBJICHHE YIIPABICHYECKOH M  XO3AHCTBEHHOH JI€STEIbHOCTH
VypexieHus: HCKIIOYUTEIbHO Ha OCHOBE HAJIEXKAIIUX HOPM U MPaBUII I€JI0BOTO
MOBEAEHHUs, 0asMPYIOUIMXCA Ha IPHUHIMUIAX KadecTBa IPEIOCTaBICHUS YCIYT,
3aIIUTH KOHKYPEHLIUH, HeJOITyLIEHUs] KOH(QIMKTA MHTEPECOB,




- OolpenesieHHe eIUHBIX IS BceX pabOTHUKOB YupexaeHus TpeOoBaHMMH
K JapEeHHI0O M MPHUHATHIO JEJOBBIX IIOJApKOB, K OpraHM3allMd M Yy4YacTHIO
B TIIPEACTaBUTEILCKUX MEPOIPUSATHUSX;

- MUHUMH3HPOBaHHE PUCKOB, CBA3aHHBIX C BOZMOXKHBIM 3J10yNOTpedieHneM
B 00JIaCTH TIOAAapKOB, MIPEeACTaBUTENIbCKUX MeponpusaTuii. Haubonee ceppe3HbIMH
M3 TAKUX PUCKOB  SBISIOTCS  ONACHOCTh MOJAKyHma M  B3ATOYHHYECTBO,
HECIIPaBeUIMBOCTh I10 OTHOILEHHIO K KOHTpareHTaM, IPOTEKIMOHH3M BHYTpH
VupexaeHus.

2. TpeGoBanus, npeabsaBiIsieMble K 1€JI0BbIM OAapKaM
Y 3HaKaM JIeJIOBOI0 TOCTEIPUUMCTBA

2.1. PaGoTHuKH YupexaeHHs MOTyT IOJy4aTh [eJIOBble IOJapKH, 3HAKH
JIEJIOBOTO TOCTEIPUUMCTBA TOJIBKO HA O(UIHAIIBHBIX MEPOIIPUSATHUSX, IPH YCIIOBHH,
YTO 3TO HE MPOTHUBOPEUHUT TpeOOBAaHUAM aHTHKOPPYILMOHHOIO 3aKOHOAATENbCTBA
1 HactosawmM I IpaBunam.

2.2. Tllomapku u yciayrd, OpHHUMaeMmble WM IpeAOCTaBisieMble
VYuapexxaeHuem, NepegaroTcs U NPUHUMAKOTCS TOJIBKO OT MMEHH YUpeXIeHHUs B
LIEJIOM, a He KaK [TOJapOK WM Mepeiadya ero OT OTAeIbHOro paboTHHKA.

2.3. [lenoBble nogapku, KOTOpble paOOTHUKH OT UMEHHM Y YpeKJIeHHs MOTYT
nepenaBaTh JAPYrHUM JIMLaM WJIA NPUHUMATh OT APYTHMX JIMI[ B CBSI3H CO CBOEH
TPYJOBOH OESATENBHOCTBIO, @ TaKXKe IIpelCTaBUTENbCKHE pacxojbl Ha IelI0BOe
FOCTENPUUMCTBO JOJKHBI COOTBETCTBOBATE CIIEIYIOIIMM KPUTEPHSIM:

- OBITH MPSMO CBSI3aHBl C YCTABHBIMU LIEJISIMH JI€ATEIBHOCTU Y YpexkKIeHus,
nub0 ¢ MaMATHBIMH JaTaMH, FOOWIesiMH, OOLIeHAaUHMOHAJIbHBIMHU IMpa3IHHKaMHU,
MHBIMH COOBITUSIMU;

- ObITh pa3yMHO OOOCHOBAaHHBIMH, COpPa3MEpHBIMH W He SBISATHCH
npeMeTaMU POCKOLIH;

- He MPpeACTaBIATH COOOM CKPBITOE BO3HATPAXKACHHUE 3a YCIIYTY, AeHCTBHE WITH
Oe3neiicTBUE, MOIYCTUTEIBCTBO HIIM IOKPOBUTENIBCTBO, IIPEOCTABICHHE ITPaB WK
NPUHATHE ONpEJeJIeHHbIX pelleHuid, Jubo TNONBITKY OKa3aTh BIMSHHUE Ha
NoJIy4aTesisi C MHOH He3aKOHHOM MJIM HeITUYHOH LIEJbIO;

- HE CO3/1aBaTh JJIs IIOJIy4aTesist 0053aTesIbCTBa, CBSI3aHHbIE C €r0 CIIYXKeOHBIM
TI0JIOKEHHE MITH UCITOJIHEHHEM CITy>KeOHBIX (JOIKHOCTHBIX ) 005S3aHHOCTENH;

- He CO3/1aBaTh PeIyTallMOHHOIO pUCKa JIA JeJI0BOr0 UMH/IKA Y YpexKIeHHs,
pabOTHUKOB M MHBIX JIML B Cllydyae PacKpbITUs HMHGOPMALMU O COBEpLIEHHBIX
NoJapKax U OHECEHHBIX NPEJICTaBUTEIbCKUX pacxoaax;

- He TPOTUBOPEUUTH IPHHLUIAM U TpeOOBaHUSIM AHTHUKOPPYILHOHHOTO
3akoHozaTenbcTBa Poceuiickoit ®epepaunu, [1onokeHNI0 06 aHTHKOPPYMLIHOHHOM
NOJUTUKH B YupexaeHuu, Koaekcy 3TUKU U ciay)eOHOro nopeneHus: pabOTHUKOB
Y4pexaeHus 1 00IENpPHUHATEIM HOPMaM MOPaJIM U HPaBCTBEHHOCTH.

2.4. JlenoBble MoiapKy, B TOM YUCTIe B BHIe OKa3aHHUs YCIIyT, 3HAKOB 0c000T0
BHHMaHHsA M Y4YaCTHs B pa3BICKATEJIbHBIX W AHAJOTHYHBIX MEpOIPHUATUSAX HE
JOJDKHBI CTaBUTh NMPHUHUMAIOIIYIO CTOPOHY B 3aBUCHMOE IOJIOKEHHE, IPUBOIUTH
K BO3HMKHOBEHUIO KaKHUX-JIMOO BCTPEYHBIX 0053aTENBCTB CO CTOPOHBI IMOTy4aTels



WM OKa3bIBATH BIMSHUAE HA 0OBEKTHBHOCTD €r0 JEJOBBIX CYXKICHHH U PEIICHUH.

2.5. CTOMMOCTb ¥ IIEPHOAUIHOCTD JapEHHS U MMOTYyYSHHUs JeTOBBIX [10J1apPKOB
W/HIM Yy4acTHs B PEJCTABUTEICKAX MEPONPUATHAX OTHOTO M TOTO XK€ TPETHEro
JTMIA JOJDKHBI ONPEeIeIAThCS AeI0BOH HEOOXOMUMOCTBIO U OBITH Pa3yMHBIMH.

2.6. B kauecTBe MOAapKOB PaOOTHHKH YUPEKIEHUS NOJDKHBI CTPEMHTBCH
MCITOJIB30BATH B MAaKCHMAaJbHO JOIMYCTHMOM KOJIMYECTBE CJIy4aeB CYyBEHMpBI,
TIpeIMETHI U W3JeJHs, UMEIOLIKe CHMBOJIMKY Y UpeXKISHHA.

2.7.Tlogapky ¥ YCIYTH He JOJDKHBI CTABHMTH TOJ COMHEHHE MMHIDK HIH
JETOBYIO PEMyTalyi0 Y IPEXISHHS WK ero paOOTHHUKOB.

3. [IpaBa 1 06A3aHHOCTH PaGOTHHKOB YUpeXkKIeHUs NPU 0OMEHEe JeNOBBIMH
IoJapKaMH U 3HaKaMH JIeJI0BOTO TOCTENPHUMCTBA

3.1. PaGoTHUKH, NPEACTABIIS HHTEPECH! Y UPEXKIECHUS WK AEHCTBYS OT €ro
VMEHH, JO/DKHBI COOIONATh TIPaHMIBl JAOMYCTHMOTO IIOBENEHHs MpH OOMeHe
IeJIOBEIMHM TIOJapKaMU U IPOsIBIEHHH IE€JI0BOr0 rOCTENPUHUMCTBA.

3.2. PaboTHuky YupexaeHHs BIPaBe JapUTh TPETHUM JHIAM U II0JIy4aTh OT
HUX [eIOBble IMOJApKH, OpPraHH30BBIBaTh M Y4YacTBOBATH B IPEACTaBUTEIbCKHX
MEPOTPHUATHSAX, €CIH 3TO 3aKOHHO, 3THYHO H JIeTIaeTCs HCKIIIOYUTEIIEHO B ACIOBBIX
1eNIsIX, ONpee/ieHHBIX HacTosmuMH [IpaBunamu.

3.3.TIpu moOOBIX COMHEHHMAX B IPABOMEPHOCTH WM ITUYHOCTH CBOMX
JeficTBUM pabOTHHKH YUpexkaeHus o0s3aHbl [OCTaBUTh B M3BECTHOCTB
PYKOBOIHTENSL YUPEKICHHA U IPOKOHCYIBTHPOBATECSA C HUM, NIPEXKIE 1eM IapUTh
WM T0Jy4aTh IOJApPKH, Y4acTBOBaTb B TeX WIIM HHBIX IIPEJICTABMTENIBCKUX
MEPOTIPUATHAX.

3.4.Tlpy TONy4YeHHH [JEIOBOro IOJapKka HIM 3HAaKOB  JIEJIOBOIO
rOCTeNpUUMCTBA PabOTHHUKK YUpexaeHus o00s3aHbl NPUHUMATh Mephbl IO
HeJIOMYILEHHIO BO3MOKHOCTH BOSHUKHOBEHHS KOH(JIUKTA HHTEPECOB.

3.5. PaGoTHUKM VYupeXIeHHS He BIpaBe MHCIONB30BaTh CIy)KeOHOe
TIOJIOYKEHHE B JTUYHBIX 1EJIAX, BKIIOYas UCIIOIB30BaHUE UMYILECTBA Y UPEeKICHHS,
B TOM YHCIIE:

- VIS IOJTyYeHHs TOJAapKOB, BO3HAIPaXKASHHS M HHBIX BBITOJ s ce0st INYHO
W OpyrHX JMIl B OOMEH Ha OKasaHHe YUpeKIeHHeM KaKux-1mubo yenyr,
OCYIIECTBICHHS. JIMOO HEOCYIIECTBIEHHUS OIpeIe/IeHHbIX MCHCTBUH, Nepenain
UHQOpMALIMK, COCTaBIAIOmEH  ClyKeOHyr0, KOMMEpYecKyro HIM  HHYIO
OXpaHsAeMYIO 3aKOHOM TalHY,

- JUIS TIOJIy4EHHS TIOJApKOB, BO3HATPaXIEHHS W WHBIX BBITOJ AN JIMYHO H
JpYruX JIMI B TIpoliecce BeeHHs Je YUpexIeHHs, B TOM 4YHCIe, KaK 10, TaK U
TocjIe MPOBEIEHHs IEPErOBOPOB O 3aK/II0YEHHH PaXKJaHCKO-TIPaBOBBIX I0TOBOPOB
¥ MHBIX CIEJIOK. _

3.6. PaGoTHHKaM YupexJeHHs He PEeKOMEHIYeTCs NPMHUMATh HIIH
TepeJapyuBaTh NMOJAPKH IUOO YCIyrd B I00OM BHUZE OT TPETHUX JIMI[ B KaueCTBE
671aroIapHOCTH 3a COBEPIICHHYIO YCIIYTy HJIH JaHHBIA COBET.

3.7. He nomyckaercs nepeaaBarh ¥ IPUHAMATh IIOJAPKH OT Y YPEKACHUS, ero
paGOTHUKOB ¥ IpeJCTaBHTeNell B BUJE [NEHEXHBIX CPEJCTB, KaK HAIMYHBIX, TaK




1 Oe3HAIMYHBIX, HE3aBUCUMO OT BAJIIOTHI, @ TAK)Ke B JOpMe akLUi, ONLUOHOB HIIH
WHBIX JIMKBHU/IHBIX IEHHBIX OyMar.

3.8. PaGoTHHKH VYupekaeHHUs [ODKHBI OKa3bIBaThCi OT IIPEIOKEHHUH,
TONMydeHHs MOJapKOB, OIUIATHl MX PAacXOOB M T.I., KOTJA MOAOOHBIE NeHCTBUs
MOTYT MOBJIHATE WU CO3JaTh BlIeYaT/I€HHE O BIMSIHUM Ha UCXOJ CAEJIKH, PE3y/IbTaT
IPOBEeHHs TOPrOB, Ha IPUHUMAEMEBIE Y UPEKIEHUEM PELIeHUs H T. 1.

3.9. PaboTHHKH YupexaeHuss He NpUeMIIOT Koppynuuu. Ilomapku He
IOJ/DKHBI OBITH MCIIONB30BAHBI IS JAuW/TIONyYeHHUsl B3STOK WIU KOPPYILIMH B
TFOOBIX ee MPOSBICHUSX.

3.10. PaboTHuk YupexaeHus He BIIpaBe IpeajaaraTb TPETbUM JIHIEM HIIH
NPUHUMATh OT TAaKOBBIX IOJAPKH, BBIILIATHI, KOMIIEHCALMH H T.II. CTOMMOCTBIO
cebitre 3000 (Tpex Thics4) pyOieil unyu He COBMECTHUMBIE C 3aKOHHOM NMPaKTHKOM
nenoBeIX OTHOINeHWH. Ecnu paGoTHHKY YupekaeHus INpeliararoTcs nofoOHble
MOJapKW WM [JeHbIH, OH 00s3aH HeMeIeHHO 00 53TOM pPYyKOBOIHMTEIIO
YupexaeHus.

3.11. PaGoTHUK Y4pexaAeHHs KOTOPOMY IIpH BBIIIOJIHEHHUH JOJKHOCTHBIX
00s13aHHOCTEH TpeaIaraloTes MOJapKy UK MHOE BO3HArpaKAeHUe Kak B IIPSMOM,
TaK ¥ B KOCBEHHOM BHE, KOTOpbl€ CIOCOOHBI MOBIHATh Ha MOATrOTaBIMBAEMBbIE
W/UIH T[pUHAMaeMble MM pELIeHWs HIM OKa3aTh BIMAHHE Ha €ro
neiictBue/0e3nefcTBUE, JOKEH:

- OTKa3aThCsl OT HUX U HEMEAJIEHHO YBEJAOMUTH PYKOBOIUTES que}KneHHﬂ
0 dakTe npeIoKeHUs ogapka (Bo3Harpax 1eHuA);

-0 BO3MOXHOCTH HCKJIIOYHTh JaJbHEHIIME KOHTAaKTBl C JIALOM,
TIPeIJIOKUBIIUM TIOJAPOK WM BO3HAIPAXKIEHHUE, €CIIH TOJBKO 3TO HE CBA3aHO CO
ciry>ke0HOH HE0OXOAUMOCTHIO;

- cllyyae, €CIUW TMOAApOK WM BO3HAIPaXXIE€HHUE He IPEeACTaBISIETCS
BO3MOXXHBIM OTKJIOHUTH WM BO3BpPaTUTh, IEpelaTb €ro C COOTBETCTBYIOLIEH
CiTy)keOHOM 3amMCKOM JUIsi NPUHATHS COOTBETCTBYIOIIUX MEpP PYKOBOIHUTEIO
VYupexneHus U NMPOAOCKUTh padOTy B YCTAaHOBJIEHHOM B YUPEKICHUM IOPSAKE
HaJl BOIIPOCOM, C KOTOPBIM ObLT CBSI3aH IOapOK MM BO3HArpakJIeHHUe.

3.12. B cny4yae BO3HMKHOBEHHS KOH(IMKTa WHTEPECOB MM BO3MOXXHOCTH
BO3HUKHOBEHHUS KOH(GIMKTa WHTEPECOB IPH MOITY4YEHHH [eJOBOr0o IojapKa HIIH
3HAKOB JIEJIOBOTO MOCTENIPHUMCTBA PaOOTHUK YupexxaeHus o0s3aH B MUCbMEHHOU
dopme yBeIOMUTH 00 3TOM OJHO M3 JOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 32
NPOTHBOAEHCTBHE KOPPYNIMH, B COOTBETCTBHM C MPOLEAYPOH pPacKpbITHS
KOHGJIMKTa WHTEpecoB, yTBepkaeHHOH [lomokeHHeM O KOHGMIWUKTE HHTEPECOB,
NPUHATHIM B YUPEKICHUH.

3.13. PaGoTHukaM YupexIeHus 3ampelaeTcs:

- CaMOCTOSTEIBHO MPUHUMATD NPEAJIOKEHHUS] OT OPTaHM3alMi WM TPETbUX
JML O BPYYEHWH JeJOBBIX IOJAapKOoB U 00  OKa3aHWH 3HAKOB JEJIO0BOrO
rOCTENPUHUMCTBA; |

- IpUHUMAaTh Oe3 COrJIacoBaHMS C IUPEKTOPOM YUpexkIeHHUs IeloBble
NOJapKHd U 3HAaKU JeJIOBOrO TOCTENPUUMCTBA B XOJ€ IPOBEIEHHUs [EJOBBIX
IIEpPEeroBOpOB, IpH 3aKJIIOYEHUH [OrOBOPOB, a TakXKe B HHBIX Clydasx, Koraa
no100HbIe IeMCTBUSA MOTYT IOBJIUATH WIIM CO3JaTh BIevyaT/ieHHe 00 UX BIUSHUU Ha



NPUHUMAEMBIE PEILIEeHNUS;

- IPUHUMAThH J1eJI0BbIe MOJAAPKHU M 3HAKU JEI0BOI0 MOCTEIIPHMMCTBA B XO/E
IPOBEIEHHs TOPIOB U BO BpeMs MPSAMBIX [1EPErOBOPOB IIPH 3aK/IFOYEHHH J0rOBOPOB
(KOHTpPaKTOB);

- IPOCHUTH, TPeOOBATh, BBIHYKAaTh OPraHU3aLMH WIH TPETHHUX JIUL JaPUTh UM
mu60 MX POJICTBEHHHKAM JIe/IOBble IMOJAPKU W/MIH OKa3blBaTh B MX I0JIb3y 3HAKH
JIeNI0BOT0 FOCTENPUHUMCTBA;

- IPUHUMATH MOAAPKU B BUJIE HATMYHBIX, Oe3HAIMYHBIX JEHEXKHBIX CPEICTB,
LIeHHBIX OyMar, paroleHHbIX METAJUIOB.

3.14. YupexxieHue  MOXET INPUHATH  pelieHue o0  y4JacTMH B
O1aroTBOPUTENBHBIX MEPONPUATUSAX, HANpaBICHHBIX Ha CO3JaHHe U YIpO4YeHHE
uMumKka Yupexnaenus. [lpmatom 1uan u  Or0pKeT ydacTHs B JIaHHBIX
MEPONPHUATUAX YTBEPIKAAETCA PyKOBOJAUTEIEM Y YPEXKICHHUS.

3.15.B cmayyae OCYIIECTBJIEHHS CIIOHCOPCKHMX, 0J1arOTBOPHTEIBHBIX
mporpaMM  Y4pexAeHHWe [OJDKHO IpeABapUTeIbHO YIOCTOBEPHTHCSA, YTO
npefocTaBiasieMas YUpe)KISHHEM IIOMOIb He OyJeT HCIonb30BaHa B
KOPPYIIMOHHBIX LEJSX U HHBIM HE3aKOHHBIM ITyTEM.

3.16. IIlpu B3auMOIEHCTBHM C JIMLUAMH, 3aHUMAIOLIMMH JOKHOCTH
MYHHIMIAIbHON CILyKO0BI, clieyeT PYKOBOJCTBOBAThCS HOPMaMH,
PEeryIupyIOLIMMH 3TUYECKHE HOPMBI M IIpaBWIa CIIyKeOHOro TOBeNeHHS
MYHHULMIAIBHBIX CITyXKaIIHX.

3.17. Heucnionnenue Hactosmux [IpaBun MoOXeT cTaTb OCHOBaHHEM
I8 IpUMEHeHUs: K pabOTHUKY Mep IUCLMIUIMHAPHOIO, aJAMWHHUCTPATUBHOIO,
YIOJIOBHOTO M TPakJIaHCKO-TIPABOBOTO XapakTepa B COOTBETCTBUH C IeHCTBYIOMIUM
3aKOHOJAaTeJIbCTBOM.

4, Obnacth NpUMEHEHHUS

4.1. Hacroswue I IpaBuiia moanexar NpUMeHEHHIO BHE 3aBUCHMOCTH OT TOTO,
KakuM 00pa3oM repearoTcs AeJI0BbIe NOJapKU U 3HAKH JIeJIOBOTO FOCTEIIPHHUMCTBA
HaNpsAMY0 WIH 4epe3 OCPEeIHUKOB.

4.2. Hactosimue [IpaBuna sABIsit0TCS 00s3aTeNbHBIMU TSI BceX paOOTHHUKOB
Yupex/ieHus B NIepruoJl paboTel B YUpekKICHHUH.



